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Navigate to the Settings for the 
Study or Site to be reassigned to a 
new owner.

1

Select ‘Access Permissions’ from 
the navigation links at the left side 
of the screen.
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If necessary, use the Add button to add the new entity owner to the list of users 
associated with the entity.
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Select the new owner from the list of users displayed.4

Press Set as Owner.5

Press Change.6
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