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@ Study Manager
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APPLICABLE TO:

n Log into the CTMS and click on Studies from the menu °
ontheleft. e

35 Studies 7 Selected

a Select and open a study by
clicking on the Study name.

2 MName Protocol Number Status

MM203 001202319202

Study Details
. c Dashboard
a Click Sites from the menu on the
Milestones
left. |
Countries
° I
- - ¢ Contacts
:ﬂﬁdd e : Team
° . 1
To add a new Site, click Add and  |' @ create site ! Activities
select Create Site. © Gulk Create Sites Activity Plans

Note: For bulk creation of sites, please see page 2 of this job aid.

Create Site =l 4
General Information
a Enter the Site details, then click Astromeciszzoz1- o
Create to save, or Create and Add Ll
Another to add an additional site. :
Note: The site creation process requires ’
that the site be associated with an
organization. For standalone sites, the
site itself is its own organization. 30 Aug 2021 e
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a To create multiple sites at once, © Add v
select Bulk Create Sites. e © Create Site
e .
E € Bulk Create Sites :
P e R |

Note: Bulk creation of sites depends upon some information having been already
entered into the system such as a Pl, an Organization, or a site used in another study.

When the Create Potential Sites window opens. Select what information should
be used in the creation of sites. You can select existing Organizations, Sites, or
Contacts on which to base the creation of your new sites.

7 Create Potential Sites o x
Vs N
1 |
I Select Global Contacts "
| ; Select Global Contacts
| . |
| Select Organizations 1 All
| ! -
1 |
I Select Sites 1 Y Filters
1 |
1 |
| Select Site Contacts I & 24 Records SortBy 2 W
1.} Full Name Status Job Title Emails Ph
Review Potential Sites 0
3 Test 100 ACTIVE
3 sarah Mondrian
3 john Doe m Clinical Contact
® - : : .
a John Garfield Arbuckle m Head of Operations & |GArbuckle@ti.com... N
2 Dr Gordon Penny & DrG@ti.com @ Prim...
2 Dr Caitlyn Smith & Drcaitlyn@ti.com Se...
3 Dr Lori Coleman Queen of Awesome & Icoleman@ti.com €@ ...
Define Criteria
L] i i it i B
P = Caitlyn Smith m & csmith@ti.com @ Pr...

entities for selecting items

t:-.ased on which potentia 20 v  PerPage { Previous 1 [of 2 Next )
sites will be created.
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a Once you have selected the relevant information on which to base the creation of
new potential sites, use the Review Potential Sites area to determine if the list of
sites to be created is correct. Duplicate, or unnecessary sites can be removed from
the list at this point if needed.

Create Potential Sites 0 %

Select Global Contacts
Review Potential Sites

L Check the list of potential sites that will be created
Select Organizations

Potential Sites Status €@

Potential 9 v

Select Sites

Required custom fields will not be populated for site creation

Select Site Contacts

Review Potential Sites 4

4 Sites i Selected

—— oy,

Investigator Status Organization

& sarah Mondrian @

& John Garfield Arbuckle @ A Fox Chase Cancer Center

2 samuel Vimes R sunshine sanctuary Healthcare

A e e
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Define Criteria

Define the criteria and
entities for selecting items
based on which porentia
sites will be created.

P e o = o o = = o =

| |
Cancel | Create 4 Potential Sites §f]

e )

a When you have confirmed that the list is correct, press the Create Potential Sites
button to create the sites

**Once the required sites have been created, the Study Manager should ensure that all
personnel who need access to perform actions at the site-level (such as CRAs) should be
granted the required permissions as these rights are not granted automatically by a user’s
system access role.

For additional information regarding awarding access permissions, please see the related
job aid or video.
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