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® | While this feature is presented whit its standard name of ‘Sites’ here, it can take other names

depending on room customization. For example, you could have ‘Studies’ or ‘Offices’.
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a In the riblbon above the sites list,
click Add.
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a After completing the General Info General Info, Contacts |
section, switch to Contacts. Q’ -——===-
e e i §
'ﬂ Add 1 # Edit ﬂ Delete
* | Atleast one ‘main’ contact is required and for -
clinical sites this is a Principal Investigator. [ Last Name
B click on Add.
: : T T T T T T T T
Either Create a new profile or "Create New Add Existing |
select from Existing contacts. — .
(] Last Name First Name Contact Type
a After setting the contact, assign it (-
[:] - Doe Jane v

a role. For your first contact, you I
inci i '

should use Principal Investigator : Principal Investiga

or equivalent : Audit Certificate

a Confirm site creation by clicking Add

) Cancel
at the bottom of the window.
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