
eFeasibility version 2.6

How to Send a Confidentiality 
Agreement Form

Log into the system and navigate 
to Forms by clicking the page icon 
from the left toolbar.

1

Under General Forms, select the 
appropriate CDA by clicking the title.

2

Click the Send button from the top-
right side of the screen and enter the 
recipient(s) into the box
*Note: Users can click on Insert Recipients if 
they wish to import one contact or if they want 
to insert existing contacts.

3

Scroll to the bottom of the page to 
preview the email, then click Send
to send the form. 
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This job aid is intended for users at the Sponsor level and assumes that the CDA has already been added under 
General Forms within the system and that the Site Feasibility Form has been created.
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