How to Export Emails from the

Communication Module ACTIVE
Tl version 10.8 |
APPLICABLE TO: @ Admin

@ Manager
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n Log into a room and select the
Communication Module within
the Navigation Grid.

Trialinteractive

a From the Inbox, choose the
appropriate folder from which you :
want to export communications. I

I

|
» BB By User 1
» B By Status |

a Select the communication(s) you
wish to export by checking the
respective box(es), then click
Export at the top.

® Delete ¥ Export
1-2 of 2 (2 selected)
Sent Date

% - 15 Nov 2024 19:22 | Study Communication

Y - 15 Nov 2024 19:18 Test Communication

Choose your preferred source. In this
example, we're exporting the :
communications we previously selected. | o
| | Export
|
|

Export Options e

Click Export to generate the file(s) - PR
button located at the lower end of the O All messages i the room
. . S -
active window.
B Once the file is loaded click Get Job Exporting Document Activities

Foom: Tl Training Tearn S5U/eTMF Room

Result to execute the download.

Operation was successfully completed!
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